G%%{W Borough of Highspire

I

SHEENN

Workshop Meeting
of the Highspire Borough Council
= June 10, 2025

(Please Note: Workship meetings may be used for official deliberations and decisions)

“We know that they are lying, they know that they are lying, they even know that
we know they are lying, we also know that they know we know they are lying too,
they of course know that we certainly know they know we know they are lying too
as well, but they are still lying. In our country, the lie has become not just moral
category, but the pillar industry of this country.”

— Aleksandr Solzhenitsyn

1. Call to Order
2. Prayer/Pledge of Allegiance
3. Roll Call
4. Acceptance of Minutes — Regular Meeting held on May 20, 2025.
5. Financial Reports
a. Treasurer’s Report for May, 2025
b. Monthly Financial Statements — May, 2025
1. General Fund
2. Sewer Administration Fund
3. Sewer O & M Fund
6. Mayor’s Report
7. Public Safety Director’s Report — May to June, 2025
8. Fire Department Reports
a. Fire Chief Report — Monthly Report for May, 2025
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10.

1.

12.

13.

14.

b. Treasurer’s Report

South Central Emergency Medical Services Report for April, 2025
Citizens’ Comments (limit 3 minutes)

Committee Reports

a. Public Facilities Committee

b. Sanitation Committee

c. Highspire Happenings

d. Finance/Administration Committee
e. Personnel Committee

f. Community Development Committee
g. Public Safety Committee

h. Maintenance & Repair Committee
Staff Activity Reports

a. Borough Manager’s Report - Mark Stonbraker

b. Code Enforcement Report - Deanna Proctor

c. Public Works Department Report - Randy Kreider

d. Highspire Authority — Deanna Proctor

e. Grant Administrative Report & Fire Department Financial Report
f. Sewer Billing Adjustments & Reconciliations for May, 2025

g. Safety Committee

Solicitor’s Report

Engineer’s Report
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15.

16.

17.

18.

Old Business
a.
New Business

a. Motion to direct staff to release the June, 2025 contribution to the Citizens Fire
Company #1 of Highspire as indicated in the 2025 General Fund Budget (Fire Protection
— Contributions — Fire Company 411.500). Amount to be paid to the Company -
$3,500.00.

b. Motion to (approve/reject/table) the proposal from Hamilton & Musser, P. C., for
independent auditing services of the Borough’s financial accounts.

c. Motion to (approve/reject/table) the purchase of a solar charging panel and
accompanying equipment from All Traffic Solutions (Quote #: Q-97066) for the speed
sign shared with Royalton Borough. Total cost of the equipment will be $2,133.41, half
of which will be paid by the Borough of Highspire ($1,066.71) and the remaining half
paid by Royalton Borough.

d. Motion to (approve/reject/table) the purchase of two (2) Kussmaul shorelines by B.
Moyer Radio Communications (Quote No. 12463) for installation into the new 2024
Chevrolet Tahoe police vehicles. Total cost of the installation is $3,456.98 which will
be paid out of the Equipment, Vehicle and Property Reclamation Fund PLGIT.

Approval of Payroll and Bills

Adjournment
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HAMILTON & MUSSER, PC

Certified Public Accountants » Consultants to Management

DAVID A. HAMILTON, CPA + BARRY E. MUSSER, CPA, CFP®(1959 - 2020)
JAMES A. KRIMMEL, MBA, CPA, CFE, CFF * ROBERT D. MAST, CPA * WILLIAM P. ASHMAN, CPA
NICHOLASL.SHEARER, CPA, CGFM, CFE * LISAM. STATLER,CPA » MATTHEW A. WITMER, CPA

May 29, 2025

To the Borough Council
Highspire Borough

640 Eshelman Street
Highspire, PA 17034

Thank you for the opportunity for Hamilton & Musser, P.C., CPAs to submit a proposal for the audit of the Highspire
Borough (Borough). We are excited about the prospect of working with the Borough and are confident that our
experience, expertise and dedication to quality service makes us a strong candidate for this engagement. Hamilton &
Musser, P.C., CPAs has extensive experience in auditing State and Local governments, as well as a range of other
governmental entities. Our firm has a longstanding reputation for professionalism, responsiveness, and integrity in the
public sector.

We believe, and our clients will attest, that we consistently develiver value-added audit services to all of our clients.
Hamilton & Musser, P.C., CPAs has built a dedicated audit practice focused on effectively serving State and Local
governments and other governmental entities like Highspire Borough. We fully understand the services requested in
the Request for Proposal and understand the regulatory requirements specific to Highspire Borough. Hamilton &
Musser, P.C., CPAs is a firm of CPAs and meets the independence standards of the GAO Standards for Audit. We
are committed to provide staffing and supervision adequate to meet all deadlines of Highspire Borough. The proposal
and accompanying cost schedule will remain valid and binding until July 31, 2025 and will become part of the resulting
contract.

As the person responsible for the audit practice of Hamilton & Musser, P.C., CPAs, my contact information is as
follows:

Nicholas L. Shearer, CPA, CGFM, CFE
Audit Shareholder
(Authorized to bind the Firm to this Proposal)

Hamilton & Musser, P.C.
176 Cumberland Parkway
Mechanicsburg, PA 17055
EIN: 23-2213999

Phone: 717-697-3888
Fax: 717-697-6943
Email Address: nshearer@hnmcpas.com

We are confident that the transition to Hamilton & Musser, P.C., CPAs would be a smooth one and that your decision
to select our firm would be confirmed by our work and assistance to Highspire Borough.

Thank you again for the opportunity to submit our proposal. Please contact me with any question you may have. We
look forward to serving you.

Sincerely,

R .

Nicholas L. Shearer, CPA, CGFM, CFE
Shareholder
Members of the American and Pennsylvania Institutes of CPAs

176 CUMBERLAND PARKWAY « MECHANICSBURG. PA 17055 « (717) 697-3888 « Fax (717) 697-6943 « www.hnmcpas.com



Proposal for Independent Auditing Services For

Highspire Borough

Business Profile — Executive Summary

Hamilton & Musser, P.C., CPAs was founded in 1986. We began providing auditing services in
1990 and audit services to municipalities in 1999. Since this time, we have grown to serve over 60
governmental entities in Central PA.

Our governmental audit team consists of two (2) shareholders, two (2) technical reviewers, ten
(10) professional staff, and four (4) administrative staff. Our office is located in Mechanicsburg
PA, which is 20 minutes from the Borough’s office.

At Hamilton & Musser, P.C., CPAs, we specialize in providing quality audit and regulatory
services to governmental entities, and we have strategically built our audit practice around these
clients. Our team is highly qualified, and all believe in the purpose and values of our audit practice.
These include:

Our Purpose: We work as a team to provide quality attest services, all for the glory of God.
Audit Team Core Values:

Team-Centered
Teaching Mindset
Integrity

Service

Life-Work Balance

Through our memberships with the following organizations, we are able to stay current on industry
trends and auditing standards:

@ AICPA i ﬁ ACFE

GAQC Mem ber Association of Certified Froud Examinors



Business Profile — Executive Summary of Hamilton & Musser, P.C., CPAs — Continued
May 29, 2025

There are three primary reasons why we are confident that Hamilton & Musser, P.C., CPAs is the
best independent certified public accounting firm for your audit needs:

1. A Record of Governmental Entity Expertise

Your organization expects input related to your internal operations through the annual audit
process. Our expertise with governmental entities has provided the opportunity for us to
develop a very thorough best-practices model for entities like Highspire Borough in areas
such as: internal controls, fraud prevention, and financial reporting, among others. We
use our time during the audit process to identify areas for improvement and communicate
any findings to management and Highspire Borough at the conclusion of our audit.

2. Experienced Staff on Your Engagement

We will staff your engagement with experienced professionals. Your team will be led by
Nicholas Shearer, CPA, CGFM, CFE, the governmental team leader. Nick is a Certified
Government Financial Manager (CGFM) and Certified Fraud Examiner (CFE), in addition
to Certified Public Accountant (CPA). These certifications provide a set of skills that
uniquely qualify Hamilton & Musser, P.C., CPAs to audit governmental entities. These
individual certifications and combination of certifications are not part of all CPA firms.

Each member of our governmental audit team has developed expertise in governmental
accounting and auditing through their interactions with government clients and specialized
continuing education. This expertise and genuine desire to serve governmental entities is
quickly noticed and appreciated by our clients. Highspire Borough will benefit from our
experience and understanding of its purpose.

3. Client Service
Our goal is to exceed your expectations. Our firm size allows us to work efficiently and

be responsive to your staff. When you work with our firm, you are working with a firm
that responds to requests, problems, or concerns immediately.

Hamilton & Musser, P.C., CPAs Page 3 of 13



Business Profile — Executive Summary of Hamilton & Musser, P.C., CPAs — Continued
May 29, 2025

Additional Services

At certain times, there may be a need for services beyond the scope of the attest services outlined
in this proposal. Our qualified staff have the specialties to assist. Some examples of services
Hamilton & Musser, P.C., CPAs provides are:

Payroll Processing

Bookkeeping Services
Agreed-Upon Procedures

Internal Control Review

Fraud and Forensic Investigations
Budgeting & Forecasting
Outsourced CFO services

Our established record of expertise, staffing engagements with experienced staff, and focus on
client service to exceed expectations delivers results. We are excited for the opportunity to assist
Highspire Borough and its mission and look forward to working with your organization.

Thank you!
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Proposal for Independent Auditing Services For

Highspire Borough

Business Profile — Our Audit Team Leadership

Your team will consist of a variety of team members assigned to your audit based on their
specialized knowledge, skills, and services needed to complete the audit. Our goal is to provide a
team that is familiar and consistent for each year of service.

Nicholas L. Shearer, CPA, CGFM, CFE - Shareholder

Nick Shearer is a shareholder at Hamilton & Musser, P.C., CPAs, and he helps to lead the firm’s
audit practice. Having over a decade of public accounting experience as an auditor and consultant
to government organizations, Nick brings significant expertise to the firm’s audit and consulting
engagements.

Nick has received his certification as a Certified Fraud Examiner (CFE) and is a member of the
Association of Certified Fraud Examiners. Nick is also a Certified Government Financial Manager
(CGFM). We believe that these certifications provide Hamilton & Musser, P.C., CPAs with an
ability to properly address the Auditing Standards Board’s Statement of Auditing Standard
Number 2401 — “Consideration of Fraud in a Financial Statement Audit.” It is important to
recognize that these credentials are not a part of all CPA firms. See Appendix 2 to review Nick s résumé.

Michelle Olivieri, MBA, CPA — Government Technical Reviewer

See Appendix 2 to review Michelle’s résumé.

Chris Shradley, CPA — Government Audit Leader

See Appendix 2 to review Chris’s résume.

Jennifer Wagner, CPA — Government Audit Leader

See Appendix 2 to review Jennifer’s résumé.

Lauren Steffy, CPA — Government Audit Leader

See Appendix 2 to review Lauren’s résumé.
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Proposal for Independent Auditing Services For

Highspire Borough

Audit Approach

We will audit the financial statements and the DCED reports for the governmental funds,
proprietary funds, and fiduciary funds of Highspire Borough as of and for the years ending
December 31, 2025, 2026, and 2027. Our audits will be made for the purpose of forming an opinion
on the financial statements and the DCED-CLGS-30, taken as a whole.

Our approach will begin at our interim date. We will gain an understanding of each organization’s
internal control structure. We will evaluate and make determinations on the following five
components of the internal control structure:

The control environment

Each organization’s risk assessment process

Each organization’s process to monitor the system of internal controls
Information systems and communications

Control activities

akrownE

Based on the size of Highspire Borough and our experience with small- to medium-sized municipal
clients, a full test of controls has proved to be inefficient. Our approach will be to perform detailed
analytics over revenue and expenses. Based on these analytics, expectations, and understanding of
other municipalities, we will perform substantive tests over revenue and expenses to substantiate
our opinion. We will perform our tests over revenue and expenses at our interim and fieldwork
dates.

We will also perform monthly procedures over the Borough’s internal records with the goal to
ensure that the Board reports are complete and accurate. We will rely on management to reconcile
bank statements and classify receipts and disbursements in accordance with governmental
standards. We will assist management in updating their accounting system to print reports directly
from the accounting system instead of custom reports provided by H&M. Key areas that will be
checked by H&M prior to the Board meetings will be:

1. Allocation of Payroll to each fund

2. Reconciliation of due to / due from and transfers between funds
3. Reconciliation of utility billing system to the accounting system

Hamilton & Musser, P.C., CPAs Page 6 of 13



Proposal for Independent Auditing Services For

Highspire Borough

Work Plan and Timetable

Time Schedule®:

December / January Interim Work (1-2 days)
January / February Fieldwork (2-3 days)
March Draft of financial DCED Reports

Three Days after Approval of Draft  Finals of DCED Reports
April / May Draft and Finals of Financial Statements

@D Schedule assumes that the component auditor for the Authority will have their audit
completed by the required deadlines.

Supervisory Review:

Hamilton & Musser, P.C., CPAs has an extensive review process for all of our audits. Each audit
undergoes a thorough technical review process performed by our Technical Review Manager. Our
financial statements and DCED reports also go through three levels of review by experienced
quality control personnel. After all of these reviews, the audit, financial statements, and DCED
reports will go through a final review process by the shareholder or secondary shareholder (if the
first shareholder is the In-Charge).

Additional Information:
e Computer/Technology Capabilities and Workpaper Retention:

Hamilton & Musser, P.C., CPAs utilizes AdvanceFlow to conduct a paperless audit. We
also use all Microsoft Office tools in our audit process. We conduct our audit through a
secure VPN to our office, using either the client’s internet or our own hotspot. All data
transferred from the client to Hamilton & Musser, P.C., CPAs will be done through our
secure portal or by using encrypted flash drives. All workpapers are retained for a minimum
of seven years.
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Work Plan and Timetable — Continued
May 29, 2025

e Peer Review:

Hamilton & Musser, P.C., CPAs participates in the American Institute of Certified Public
Accountants Peer Review Program. Every three years our firm receives a peer review from
a qualified certified public accounting firm. This is an independent examination of
Hamilton & Musser, P.C., CPAs’ audit quality. In our most recent examination (See Copy
of report — Appendix 1), our firm received an opinion of “pass.” We are proud to have
received this report which is the highest quality report we could have been awarded.

e Licensing:
Hamilton & Musser, P.C., CPAs and all of our CPAs are licensed to practice in
Pennsylvania. Hamilton & Musser, P.C., CPAs as a firm has not, nor have any of our
individual staff members, received a complaint from the Pennsylvania State Board of
Accountancy nor the AICPA / PICPA.

e Independence:
Hamilton & Musser, P.C., CPAs meets all independence requirements of the Standards for
Audit of Governmental Organizations, Programs, Activities and Functions as publicized
by the U.S. General Accounting Office of the Comptroller General with respect to
Highspire Borough.

e Current and Past Client Engagements:
Hamilton & Musser, P.C., CPAs has had no contract terminations for default or other
incidents in the past five years.

e |nsurance:

See Appendix 3 for professional liability insurance requirements.
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Proposal for Independent Auditing Services For

Highspire Borough

Fees and Costs

Audit Fee Schedules:

Audit Year Borough ® Joint O&M
December 31, 2025 $ 19,900 $ 6,250
December 31, 2026 $ 20,600 $ 6,500
December 31, 2027 $ 21,400 $ 6,800

(1) Includes audit and preparation of modified cash basis financial statements and DCED-CLGS-30 Report.
Our proposed fees assume a three-year commitment and allocate initial set-up costs across all three years.

The financial statements included in the quotes above are revised from prior issued statements to exclude prior-year
summarized information, to consolidate expenditures by function into six categories, and to provide consistent
modifications of financial statements between the Borough.

Monthly Consulting — $1,000 / Month estimated

a. It is our understanding that additional monthly consulting is needed to assist in the
reconciliation of certain accounting items each month in order for management to generate
internal financial statements. These services will be billed at standard hourly rates. Our goal
will be to train and teach Highspire Borough staff to efficiently perform this work going
forward. Any discrepencies noted related to this work will be reported to the Board at the end
of the audit.

If our estimates are not in line with comparable proposals or your expectations, we welcome
the opportunity to discuss our assumptions and methodologies with you.
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Fees and Costs — Continued
May 29, 2025

Additional Annual Costs:

The following costs will be added to Highspire Borough costs above unless Highspire Borough
removes these items and requirements.

1. Board Meeting Presentation — $600

a. Board meetings outside of normal business hours are billed at standard hourly rates.
Board meeting presentations during business hours are billed at 50% of standard
hourly rates. Virtual meetings are free of charge.

2. Single Audit — $2,500 - $7,500

a. The Borough’s proposal indicated that a Single audit may be needed. Based on our
brief evaluation, we do not believe a Single audit is needed. The cost of a Single
Audit is based on the over-amount of federal funding, underlying expenses, number
of funding sources, and records related to the Single Audit. The Borough should
keep us up-to-date with any federal funding it receives and spends throughout the
year.

3. PAFR Preparation — $1,000

b. Includes preparation of schedules and general format. The Borough will be
responsible for the language within the PAFR report.

4. ACFR Preparation — $5,000

c. Includes preparation of schedules based on historical information provided by the
Borough. The Borough will be responsible for the transmittal letter.

The following services have not been included within the scope of this audit proposal. IF these
services are required, or requested by you, they will be discussed immediately with
management and will either be billed at our standard hourly rates or a new fee will be
negotiated.

e A Single Audit of the Organization’s financial assistance under Uniform Guidance

e Implementation of new accounting standards

e Separate audits of federal, state or local grants or loans

e Preparation of IRS Form 1099s, annual and quarterly payroll tax returns

e Assistance in reconciling the trial balance or general ledger account, if out of balance
e Technical questions outside the scope of the audit

e Preparation of the Management’s Discussion and Analysis

e Preparation of the ACFR or PAFR
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Fees and Costs — Continued
May 29, 2025

Hourly Rates by Level as of January 1, 2025:

e Shareholder:
Manager:
Supervisor:
Staff:

$325 per hour
$225 per hour
$220 per hour
$160 per hour

Additional Requirements:

To remain efficient year over year, we will require the following documents to be provided

electronically starting with the December 31, 2025 audit.

Hamilton & Musser, P.C., CPAs

Bank statements and reconciliations
Payroll reports and timesheets
Utility billing reports
Expense invoices over $5,000
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Proposal for Independent Auditing Services For

Highspire Borough

Professional Services Reference List

Audit Clients:

West Hanover Township and Authority (Dauphin County)

Tim Houck, Finance Director
Phone: (717) 652-4841

West Pennsboro Township and Authority (Cumberland County)

Evelyn Swartz, Secretary
Phone: (717) 243-8220, ext. 101

Millerstown Borough and Authority (Perry County)

Karen Knellinger, Secretary/Treasurer
Phone: (717) 589-3738
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Professional Services Reference List — Continued
May 29, 2025

Municipalities:

Cumberland County
Dickinson Township
Dickinson Township Municipal Authority
Mechanicsburg Borough
Mechanicsburg Borough Authority
Middlesex Township Municipal Authority
Mount Holly Springs Borough
Mount Holly Springs Borough Authority
New Cumberland Borough
Newville Borough and Authority
North Middleton Township
Penn Township
West Pennsboro Township
West Pennsboro Municipal Authority

Dauphin County
Dauphin Borough
Elizabethville Borough
Londonderry Township
West Hanover Township
West Hanover General Authority
West Hanover Township Authority
Williamstown Borough

Williamstown Borough Municipal Authority

Perry County
Millerstown Borough
Millerstown Municipal Authority

Hamilton & Musser, P.C., CPAs

York County
Carroll Township
Conewago Township and Authority
Dover Borough
East Manchester Township
Franklintown Borough
Franklintown Borough Municipal Authority
Glen Rock Borough
Hellam Township
Jackson Township
Jackson Township Sewer Authority
Jacobus Borough
Mount Wolf Borough
North Codorus Township
Red Lion Borough
Red Lion Municipal Authority
Windsor Borough Authority
Wrightsville Borough
Wrightsville Borough Municipal Authority
Yoe Borough

Adams County
Latimore Township
Tyrone Township

Lancaster County
Drumore Township

Chester County
Elverson Borough
Elverson Borough Municipal Authority
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Proposal for Independent Auditing Services For

Highspire Borough

Appendix 1

Peer Review Report



Clay Avenue Prolessional Plaza

M M 1173 Clay Avenuc

Scranton, PA 18510
570 9610345

McGrail Merkel Qu_lnn & ASSOCiateS, PC. Fax: 570 961-8650

CERTIFIED PUBLIC ACCOUNTANTS & CONSULTANTS mmeg.com

Report on the Firm’s System of Quality Control
November 1, 2022

To the Sharcholders of

Hamilton & Musser, P.C.

and the Peer Review Committee of the

Pennsylvania Institute of Certified Public Accountants

We have reviewed the system of quality control for the accounting and auditing practice of
Hamilton & Musser, I.C. (the firm) in cffcet for the year ended June 30, 2022. Our peer review
was conducted in accordance with the Standards for Performing and Reporting on Peer Reviews
established by the Peer Review Board of the American Institute of Certified Public Accountants

(Standards).

A summary of the nature, objectives, scope, limitations of, and the procedures performed in a
System Review as described in the Standards may be found at www.aicpa.org/prsummary. The
summary also includes an explanation of how engagements identified as not performed or
reported in conformity with applicable professional standards. if any, are evaluated by a peer
reviewer to determine a peer review rating.

Firm’s Responsibility

The firm is responsible for designing and complying with a system of quality control to provide
the firm with reasonable assurance of performing and reporting in conformity with the
requirements of applicable professional standards in all material respects. The firm is also
responsible for evaluating actions to promptly remediate engagements deemed as not performed
or reported on in conformity with the requirements of applicable professional standards, when
appropriate, and for remediating weaknesses in its system of quality control, if any.

Peer Reviewer’s Responsibility

Our responsibility is to express an opinion on the design of and compliance with the firm’s
system of quality control based on our review.

[T —
RSMUS Aliiance | 16 . X ;
S S st rbdnled legal entities that are responsible for their own acts and omissions, and each are separate and independent from RSM US LLP. RSM US LLP s the U.S. member
0 oo of RSM International, a global neowork of independent audin, to, and consulting firms, Members of RSM US Alliance have access 1o RSM International
RSM resources through RSM US LLP but are not member firms of RSM International. Visit rsmus.com /abour us for more information regarding RSM US LLP and
RSM International. TheRSM™ Jogo is used under heense by RSM US LLP. RSM US Alliance prodiscts and services are proprictary to RSM US LLP.

RSM US Allance prosides its members with access to resources of RSM US LLE RSM US Alliance member firms are separate and independent basinesses and



)

Required Selections and Considerations

Engagements selected for review included engagements performed under Government
Auditing Standards, including a compliance audit under the Single Audit Act and an audit of an
employee benefit plan.

As a part of our peer review, we considered reviews by regulatory entities as communicated by
the firm, if applicable, in determining the nature and extent of our procedures.

Opinion

In our opinion, the system of quality control for the accounting and auditing practice of Hamilton
& Musser, P.C. in effect for the year ended June 30, 2022, has been suitably designed and
complied with to provide the firm with reasonable assurance of performing and reporting in
conformity with applicable professional standards in all material respects. Firms can receive a
rating of pass, pass with deficiency(ies) or fail. Hamilton & Musser, P.C. has received a peer
review rating of pass.

M el Padad Qe
(it P,

McGrail Merkel Quinn
& Associates, P.C.
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NICHOLAS L. SHEARER, CPA, CGFM, CFE
176 Cumberland Parkway
Mechanicsburg, PA 17055
(717) 697-3888

AUDIT / CONSULTING SHAREHOLDER

EXPERIENCE
HAMILTON & MUSSER, P.C. — July 2014 to Present

Significant experience in managing multiple staff audits
e  Governmental Organizations
¢  Non-Profit Organizations

Reporting Services
¢ Non-Profit and Government financial statement reporting
e DCED-CLGS-30 preparation
o DCED-CLGS-04 preparation

Other Services
e Establishment/maintenance of internal controls
e Compliance with applicable laws and regulations
e  Spreadsheet design
e  Other accounting services

Staff Accountant — SF & COMPANY, P.C. — January 2013 — July 2014

Assistant to the Finance Director - COUNTY OF ADAMS - July 2012 — January 2013
EDUCATION

Certified Fraud Examiner— Certification by examination — 2017

Certified Government Financial Manager — Certification by examination — 2017

Certified Public Accountant — Certification by examination — 2014

Bachelor of Science in Business Administration — SHIPPENSBURG UNIVERSITY — 2013
Majors: Accounting and Finance; Minor: Economics
John L. Grove College of Business Undergraduate Scholar
Member — Alpha Kappa Psi Professional Business Society
Member — Omicron Delta Epsilon Economic Honors Society

Continuing professional education to meet state requirements, GAO audit requirements as a CPA

Continuing professional education as a CGFM and CFE

TIME DONATION

PICPA Local Government A&A Committee — January 2017 — Present

Reviewer — GFOA PAFR Program — January 2019 — Present

Roxbury HOA Board Member — July 2024 — Present

Cumberland County Affordable Housing Trust Fund Board Member — June 2024 — Present

MEMBERSHIPS
American Institute of Certified Public Accountants (AICPA)

Pennsylvania Institute of Certified Public Accountants (PICPA)
Association of Certified Fraud Examiners (ACFE)



MICHELLE OLIVIERI, MBA, CPA
176 Cumberland Parkway
Mechanicsburg, PA 17055
(717) 697-3888
TECHNICAL REVIEW MANAGER
EXPERIENCE
HAMILTON & MUSSER, P.C. — July 2017 to Present

Significant experience in managing multiple staff audits
e  Governmental Organizations
e School District Single Audits
¢  Non-Profit Organizations
¢ Single Audit (non-profits, governments)

Reporting Services
e Government financial statement reporting
o Non-profit financial statement reporting
e Schedule of Expenditures of Federal Awards reporting

Other Services

e Establishment/maintenance of internal controls

e  Compliance with applicable laws and regulations

e  Other accounting services
Accountant - GREENAWALT & CO, P.C. — March 2013 — July 2017
Senior Accountant — KPMG — September 2011 - March 2013, February 2002 — June 2007
Outsourced Director of Finance - MCKONLY & ASBURY - May 2009 — February 2011
Controller - ADEPT RESULTS - June 2007 — November 2008

EDUCATION

Certified Public Accountant — Certification by examination — 2007

Master of Business Administration — ST. BONAVENTURE UNIVERSITY - 2002
Member — Delta Mu Delta Business Honors Society

Bachelor of Arts in International Studies — EMORY UNIVERSITY -1995
Continuing professional education to meet state requirements, GAO audit requirements as a CPA

TIME DONATION

Served on community Home Owners Association Board — January 2012 — August 2016
Central Dauphin School District Special Education Parent Advisory Committee
Volunteer with Junior Achievement

Volunteer with West Hanover Elementary School

MEMBERSHIPS

American Institute of Certified Public Accountants (AICPA)
Pennsylvania Institute of Certified Public Accountants (PICPA)



CHRISTEN SHRADLEY, CPA
176 Cumberland Parkway
Mechanicsburg, PA 17055

(717) 697-3888

AUDIT IN-CHARGE
EXPERIENCE
HAMILTON & MUSSER, P.C. — May 2023 to Present

Significant experience in managing multiple staff audits
e Governmental Organizations (Boroughs, Townships and Authorities)
e School District Audits
¢  Non-Profit Organizations
o Single Audit (non-profits, governments, and school districts)

Reporting Services
e  Government financial statement reporting
DCED-CLGS-30 preparation
DCED-CLGS-04 preparation
Non-profit financial statement reporting
Schedule of Expenditures of Federal Awards reporting

Other Services
e Establishment/maintenance of internal controls
e Compliance with applicable laws and regulations
e  Other accounting services
Manager — TROUT CPA — January 2020 — April 2023
Manager - GREENAWALT & CO, P.C. — May 2016 — December 2019
Director - ZELENKOFSKE AXELROD LLC - June 1998 — January 2016

Audit Senior - DEPARTMENT of the AUDITOR GENERAL — June 1992 — June 1998

EDUCATION
Certified Public Accountant — Certification by examination — 1996

Bachelor of Science in Accounting and Finance — UNIVERSITY OF PITTSBURGH, JOHNSTOWN -1991
Graduated Summa Cum Laude

TIME DONATION

Volunteer with Junior Achievement
Active with local church in Bell Choir and as a Sunday School Teacher

MEMBERSHIPS
American Institute of Certified Public Accountants (AICPA)

Pennsylvania Institute of Certified Public Accountants (PICPA)
Government Finance Officers Association (GFOA)



JENNIFER WAGNER, CPA
176 Cumberland Parkway
Mechanicsburg, PA 17055

(717) 697-3888

AUDIT SUPERVISOR
EXPERIENCE
HAMILTON & MUSSER, P.C. — August 2019 to Present

Significant experience in managing multiple staff audits
e  Pennsylvania Boroughs
Pennsylvania Townships
School District Audits
Non-Profit Organizations
Single Audit (school districts, non-profits, governments)
Employee Benefit Plans

Reporting Services
e Government financial statement reporting
o Nonprofit financial statement reporting
e Schedule of Expenditures of Federal Awards reporting
o Employee Benefit Plan financial statement reporting

Other Services
e  Establishment/maintenance of internal controls
e  Compliance with applicable laws and regulations
e  Other accounting services
Manager - BOYER & RITTER, LLC - January 2017 — August 2019
Senior Accountant - WAGGONER, FRUTIGER & DAUB, LLP — August 2008 — January 2017

Accountant - HOULDSWORTH & RUSSO, PC — August 2005 — March 2008

EDUCATION
Certified Public Accountant — Certification by examination — 2007
Bachelor of Science in Accounting — UNIVERSITY OF NEVADA LAS VEGAS -2006
Bachelor of Arts in Psychology — UNIVERSITY OF NEVADA LAS VEGAS - 2006
Vice President of Beta Alpha Psi, Theta Omicron Chapter

Continuing professional education to meet state requirements, GAO audit requirements as a CPA

TIME DONATION

Fundraising Committee, The Circle School — May 2018 to Present

MEMBERSHIPS

American Institute of Certified Public Accountants (AICPA)
Pennsylvania Institute of Certified Public Accountants (PICPA)



LAUREN STEFFY, CPA
176 Cumberland Parkway
Mechanicsburg, PA 17055

(717) 697-3888

AUDIT STAFF
EXPERIENCE
HAMILTON & MUSSER, P.C. — May 2021 to Present

Significant experience in managing multiple staff audits
e  Pennsylvania Boroughs
e  Pennsylvania Townships
¢  Non-Profit Organizations

Reporting Services
¢ Nonprofit financial statement reporting
e DCED-CLGS-30 preparation
o DCED-CLGS-04 preparation

Other Services
e Establishment/maintenance of internal controls
e Compliance with applicable laws and regulations
e  Other accounting services

EDUCATION
Certified Public Accountant — Certification by examination — 2023
Bachelor of Science in Accounting — MESSIAH UNIVERSITY - 2021
Minor: Economics
Summa Cum Laude
Messiah University Honors Program Student

Member — Delta Mu Delta Business Honors Society

Continuing professional education to meet state requirements, GAO audit requirements as a CPA

TIME DONATION

Operations Team Volunteer, Daybreak Church — February 2023 — Present

MEMBERSHIPS

American Institute of Certified Public Accountants (AICPA)
Pennsylvania Institute of Certified Public Accountants (PICPA)
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CERTIFICATE OF INSURANCE

DATE ISSUED: §/3/13

PRODUCER:

CHESAPEAKE PROFESSIONAL LIABILITY BROKERS, INC.
1476 RIDOUT LANE

ANNAPOLIS, MD 11409

410-757-1932 / dhudsen/@cplbrokers. com

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFEES NO ERIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICY BELOW

COMPANIES AFFORDING COVERAGE

INSURED:

HAMILTON & MUSSER, PC, CPAS
176 CUMBERLAND PARKWAY
MECHANICSBURG, PA 17055

COMPANY LETTER A GEEAT DIVIDE INSURANCE C0O.
COMPANY LETTER. B HISCOX

COMPANY LETTER C
COMPANY LETTER D

COVERAGES

THIS IS TO CERTIFY THAT THE FOLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR
THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER
DOCTUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE
POLICIES DESCRIBED HEEEIN IS SUBJECT TO ALL TERMS, EXCLUSIONS, AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN AAY

HAVE BEEN REDUCED BY PAID CLAIMS,

co TYPE OF INSURANCE POLICY POLICY POLICY LIMITS OF LIABILITY
LTR NUMEBER EFF EXP
DATE DATE
GENERAL LIABILITY BFF
[0 LIABILITY BUS LIARB:
MED PAY:
O O Claim: Made Oce. TENANTS LEGAL LIAE:
AR:
[0 Owner: & Contractors VP:
Protective CMFTR:

HIEED/NONOWNED ATTO LIAB

AUTOMOBILE LIABILITY

CSL

[0 Any Aute BODILY INJURY

[0 All Owned Autos (PER FERSON)

[0 Scheduled Autos

[ Hired Autos BODILY INJURY

[0 Non-Owned Autos (PER ACCIDENT)

[0 Garaze Liability

O PROPERTY

EXCESS LIABILITY EACH OCCURRENCE AGGREGATE

O Umbrella Form

[0 Other Than Umbrella Form
B CYBEER LIABILITY MPL1728671 81222 81223 1,000,000 / $1,000.000
A PROFESSIONAL LIABILITY PABIO1416 71122 T/23 51,000,000 / $1,000,000
DESCRIPTION OF OPERATIONS LOCATIONS VEHICLES/SPECIAL ITEMS
RETROACTIVE DATE: 3/1/921 THIS POLICY IS ISSUED ON A CLATAIS-MADE BASIS

CERTIFICATE HOLDER:

CANCELLATION:

SHOULD ANY OF THE ABOVE DESCEIBED POLICIES BE CANCELED BEFORE
THE EXFIRATION DATE THEREOF, THE ISSUING COMPANY WILL
ENDEAVOE TO MAIL WEITTEN NOTICE TO THE CERTIFICATE HOLDER
NAMED TO THE LEFT, BUT FAILURE TO MAIL SUCH NOTICE SHALL IMPOSE
NO OBLIGATION OR LIABILITY OF ANY KIND UFON THE COMPANY, ITS
AGENTS OR REPRESENTATIVES.

ACOED I5-5

AUTHORIZED REPEESENTATIVE

Daviel W, Hudson

DANIEL W. HUDSON, CPCU
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Borough of Highspire

Request for Proposal
Independent Financial Avdit and Reloted Services

ATTACHMENT MO, 1
COST PROPOSAL FOR INDEPEMDEMNT AUDIT SERVICES

The Firm of (name, address): _Hamilton & Musser, PC
176 Cumberland Parkway Mechanicsburg, PA 17055
HEREBY agrees to provide the requested services as defined in this proposal, attachments

thereto, at the following lump sum contract prices for the calendar year audits ending
December 31:

2025 § 26,150 2026 5 27,100 2027 5 28,200

Cost for Single Audit, if applicable, for the calendar year audits ending December 31:

2025 § 2,500-$7,500 2026 & 2,500-$7,500 2027 £ 2,500 -$7,500

The following represents a schedule of professional fees for any agreed-upon separate or
amended contracts during the duration of the service agreement [if the amounts should differ
during the contract period, those amounts must also be provided, as applicable):

Shareholder 4 325 Senior <150 - 185
Director 5 200-250 Staff 5 150175
Manager ¢ 185-220 Administration 5100 -150
Supervisor . 185-200

&
o

By signing here, the Firm does hereby attest is has read fully the instructions, conditions, and
general provisions of the RFP and agrees to them wholly.

Authorized Signature: ﬁ% Date-: May 27, 2025

Printed Name and Title: Nicholas Shearer, Shareholder
Telephone No. / Fax No.: (717) 697-3888 ex 134
Email Address: nshearer@hnmcpas.com

EXCEPTIONS (If no exceptions are being taken, state NOMNE):

NONE




ALL TRAFFIC AiTraffic Solutions Inc. Quote #: Q-97066

14201 Sullyfield Circle
BRLUTIO NS e Date & Time Printed: 4-29-2025 3:40 PM

Chantilly, VA 20151 Page: 1
Phone: 814-237-9005

Fax: 814-237-9006

DUNS#: 001225114

Tax ID: 25-1887906

CAGE Code: 34FQ5

Mail Purchase Orders to: 3100 Research Drive Manufacturer: All Traffic Solutions
State College, PA 16801 Created by: Nicolas Frontiera
(989) 899-7272
nfrontiera@alltrafficsolutions.com

BILLTO: Royalton Police Department-PA SHIP TO: Royalton Police Department-PA

101 Northumberland Street 101 Northumberland Street

Middletown, PA 17057 Middletown, PA 17057

Billing Contact: Shipping Contact: Robert Givler
Payment Terms: Net 30 Customer: Royalton Police Department-PA Contact: (717) 944-4831
ITEM #: DESCRIPTION: Qry: EACH: | DISCOUNT (%): EXT. PRICE:
4060282 | Internal Solar LFP charging retrofit for SA18 / 1 $500.00 $500.00

iA18, up to 120W solar and (2) 16.5Ah
capacity, specify solar and batteries
separately (retrofit kit without batteries,
solar panel, and optional key switch kit)

4000685 | LFP Battery, 16Ah LFP 12.8VDC (requires LFP 2 $451.86 50 $451.86
Power Kit 4000613 or 4000684)
4001787 | LFP Battery Charger, 12.8V LFP with Adapter 1 $131.58 50 $65.79
for Integrated Solar
4100682 | Key switch kit for Internal Solar 1 $150.00 50 $75.00
4000913 | Solar panel, 100W; includes bracket for pole 1 $900.00 $900.00
and harness
4060071 | Shipping Charge, SA/iA/Sh18 3-way, flat-rate 1 $140.76 $140.76
Special Notes: Applied 50% Discount on Eligible items due to QUOTE TOTAL: $2,133.41
TraffiCloud with PremierCare Subscription.
List Price Total: $2,726.06
Savings: $592.65

Duration: This quote is good for 60 days from date of issue,
Shipping Notes: All shipments shall be FOB shipper. Shipping charges shall be additional unless listed on quote.
Taxes: Taxes are not included in guote. Please provide a tax-exempt certificate or sales tax will be applied.
Warranty: Unless otherwise indicated, all products have a 1-year warranty from date of sale. Warranty extensions are a component of some applications that
are available at time of purchase. A Finance Charge of 1.5% per month will be applied to overdue balances. GSA GS-07F-6092R

I am authorized to commit my organization to this order. If your organization will be creating a purchase order for
this order, please submit purchase order to either of the following: Email: sales@alltrafficsolutions.com or Physical
Address: Listed at top of quote. ‘

Signature: Date:







B. Moyer Radio Communications
Phone: (717) 838-0220

21 N. College Street, P.O. Box 14
Palmyra, PA 17078

il

mmm COMMUNICATIONS

Quote

No.: 12463
Date: 5/30/2025

Prepared for:

Mark Stonbraker (717) 939-3303
Highspire Police

640 Eshelman Street

Highspire, PA 17034

Prepared by: Brandon Sell
Account No.: 11675

Quantity Item ID Description

Kussmaul Installs

Discount

2 091-11HO-12 Kussmaul Auto Charge 11 HO for dual EA $0.00 $741.71 $1,483.42
Batteries
2 091-55-20-120 Kussmaul 20AMP Plug EA $0.00 $354.28 $708.56
2 MISC. Misc. (wire,loom,connectors,etc) EA $0.00 $25.00 $50.00
2.00 Install Labor Installation Labor HR $0.00 $570.00 $1,140.00
1.00 Shipping Shipping from Manufac. EA $0.00 $75.00 $75.00
Your Price: $3,456.98
Total: $3,456.98

Prices are firm until 6/29/2025

Terms: Net 30

Prepared by: Brandon Sell, bsell@moyerradio.com

PA CoStars Contract 012-E22-293
Accepted by:

Date: 5/30/2025

Date:

quote.rpt

Printed: 5/30/2025 4:11:25PM

Page 1
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